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CHESTER CATHEDRAL NOMINATIONS COMMITTEE 

 

ROLE DESCRIPTION AND SPECIFICATION 

INTRODUCTION 

Situated in the heart of the historic city of Chester, the Cathedral provides a vibrant focus 

for a huge range of stakeholders.  The site is a demonstration of craftsmanship through 

generations of builders and artisans expressing their Christian faith.  The Cathedral 

community has developed in the Benedictine tradition of hospitality and welcome.  This 

continues to be a living and working church where diverse people can gather to worship God 

and out of which a faithful community seeks to offer loving service to society and welcome 

to the whole community. 

Discovery, Encounter and Faith – Visitors to Chester Cathedral will find at first sight a 

magnificent building and an awe-inspiring place filled with beauty.  On second glance they 

may begin to appreciate some greater significance in what they see.  The more opportunity 

people are given to discover the stories of this place at their own pace and in their own way, 

the more they will find.  The Cathedral is not only filled with things however.  This is a place 

where people gather and do some journeying in company with one another.  It is easy to 

get lost or feel lonely in any community.  If we are to be a place of encounter, then every 

person who visits will need to feel valued and respected.  Furthermore, this is a numinous 

space in which there is a real sense of the Kingdom of God. Visitors who want it should find 

space simply to be quiet and think.  The opportunity to discover something new may lead to 

a first step through the doors.  Encountering others who work and gather here and finding 

God can follow.  For some there may be a further step of faith still to be taken.  Through 

invitation to worship, faithfulness to the Gospel and confident witness to Jesus Christ we 

need to help those who come to inquire about or explore Christian faith. 

As the mother-church of the Diocese of Chester, the Cathedral is a hub for diocesan, civic, 

community and children’s services and events.  The Cathedral also plays an essential role in 

the economic wellbeing of the city and region as an important tourist attraction, welcoming 

up to one million visitors each year. 
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SAFEGUARDING 

At Chester Cathedral we put the safeguarding of children, young people and vulnerable 

adults at the heart of everything we do.  Recruitment of members for all governance 

committees will follow the Church of England’s Safer Recruitment process.  This includes the 

requirement for references to be taken for all applicants who have been shortlisted and, 

prior to confirmation of an appointment, prospective governance committee members will 

be required to provide a confidential safeguarding self-declaration form and complete an 

application for an enhanced DBS disclosure.  Once appointed, all committee members will 

need to take part in regular training. 

 

CATHEDRAL GOVERNANCE AND THE ROLE OF THE NOMINATIONS COMMITTEE 

The Cathedral is governed by the Chapter (board of trustees) which is responsible for the 

strategic direction and ensuring the Cathedral thrives and adapts to the changing needs of 

society. 

Following a change in the Cathedral’s governing documents, the Cathedral’s governance 

structure will change. Chapter will comprise both executive and non-executive roles and a 

number of new advisory committees will be created. 

In order to fill vacancies for the non-executive roles of Chapter and other committee roles, a 

Nominations Committee is to be formed. Its role is to enable Chapter to recruit and develop 

non-executive members of the new Chapter and the sub-committees as required.   

The strategic plan is due to be reviewed in early 2023 and the executive team hopes that 

the new members of Chapter will be key contributors to this process and to its delivery over 

the next three years (appointments are for an initial fixed period of three years). 

The existing strategic plan can be found at The Chester Cathedral Strategy 2019 – Chester 

Cathedral.  

It is also required that non-executive trustees for Chapter should be recruited from diverse 

backgrounds to fully represent our community.  (There is a further requirement for such 

trustees to be a communicant member of the Church of England or another church which 

subscribes to the doctrine of the Holy Trinity.) 
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SPECIFIC REQUIREMENTS AND TERMS OF REFERENCE:  

Duties and Responsibilities 
 
The Chapter is required to set up a Nominations Committee and the Committee must 
undertake the following statutory functions: 
 

(a)  to advise the Chapter on the recruitment of non-executive members of Chapter; 
 
(b) to advise the Chapter on the recruitment of members of Chapter  

           Committees; 
 

(c) to advise the Chapter on the training needs of members of Chapter; and 
      

(d)  to keep under review the skills, knowledge and experience of, as well as the diversity 
among, members of the Chapter and to recommend improvements to the Chapter 
where they are identified as necessary 

 

In addition, the Nominations Committee must: 
 

(a) advise the Chapter on the procedure for the selection and approval of candidates for 
appointment as non-executive members; 

 
(b) advise the Chapter on the recruitment of members of an advisory body; 

       
(c) liaise and co-operate with each other committee and each sub-committee of the 

Chapter; and 
 

(d) recommend to the Bishop candidates for the role of senior non-executive member 
        

  Membership 
 

• It is for the Chapter to appoint the members of the Nominations Committee. 

• At least one member of the Committee must be a non-executive member of Chapter 
and that person may also act as Chair. 

• Members who are not also members of the Chapter do not need to be communicant 
members of the Church of England but are expected to have sympathy with the 
mission of the Church. 

• Members are required to attend all scheduled, special and other meetings as agreed 
and to participate in activities such as training workshops unless there are extenuating 
circumstances or otherwise as agreed in advance with the Chair. 
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ATTRIBUTES, BEHAVIOURS AND COMPETENCES 
 
It is desirable that members of the Nominations Committee should demonstrate the following 
personal attributes, preferred behaviours and professional competencies: 

 
Personal Attributes 
 

• Ethically anchored – act with honesty and integrity; committed to act and behave 
ethically 

• Intellectual ability – have the ability to obtain and analyse relevant data; use objective 
reasoning 

• Emotionally aware/resilient – are emotionally intelligent; remain calm under stress 
• Team oriented/collaborative – actively seek the views and knowledge of others and 

adopt a collaborative approach 
• Diligent/responsible – approach work in a conscientious way and take responsibility 

for their actions 
• Faithful/discreet – honour the trust placed in them by others and be discreet in their 

conversations 
• Humble/servant leader – place others’ needs before their own; not be self-seeking or 

status oriented 
 
 
Preferred Behaviours 
 

• Open minded; active listener – are able to listen with an open mind and able to 
understand the viewpoints of others 

• Willing to commit; decisive – have the confidence and ability to reach rational decisions 
and commit to action 

• Dispassionately passionate – are passionate about what they believe in but remain 
dispassionate in discussion 

• Contextually adaptive – are able to adapt their approach to suit all the relevant 
contextual dynamics 

• Effective communicator – are able to express themselves clearly and concisely using 
relevant information 

• Respectful of others – value the views and giftings of others and accord them due 
respect 

• Keen to learn; open to ideas – objectively self-critical and seek to continually develop 
themselves and others 
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Professional Competencies 
 

• Leading and directing complex organisations – have broad understanding of the 
leadership and management needs of complex organisations 

• Strategic planning and implementation – be aware of the processes used in strategic 
planning and the skills required 

• CofE culture and practice, locally and nationally – have participated in CofE 
organisations at local and/or national level 

• Christian teaching and practice – have a good general knowledge of the basis of faith 
within the Anglican community 

• Charity governance and management – be well informed of the responsibilities and 
obligations of Charity Trustees 

• Operational management of organisations – have a good general knowledge of good 
operational practices in managing organisations 

• Human resources management – have proven professional expertise in HR 
management, especially recruiting and development: 

 
o Recruitment and appointment 
o Competence definition and assessment 
o HR Legislation 
o Local CofE HR procedures 
o National CofE HR strategy and policy 
o Skills appraisal and development 
o Strategic planning for HR 

 
 
 
TIME-COMMITMENT 
 
Meetings are expected to take place at least twice a year. There will, however, be more regular 
meetings during the initial set up period. Meetings are arranged, as required, at the request 
of the Chair and are expected to last about 3 hours. 
 
Members are required to attend all scheduled, special and other meetings as agreed and to 

participate in activities such as training workshops or away-days unless there are 

extenuating circumstances or otherwise as agreed in advance with the Chair.   

Members who are absent from more than 2 consecutive meetings will be asked to confirm 
their ongoing willingness to serve. 
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EXPENSES 
 
Members of the Nominations Committee must make their own way to the cathedral but 
parking can be booked on site for meeting attendance subject to availability.  Travel expenses 
to any off-site meetings or training can be reclaimed.   
 
 
DIVERSITY  
 
Chester Cathedral is a place for everyone, and we are always aiming higher, aspiring to 
welcome and be representative of the community at which we sit at the heart.  Through our 
people, we are building a culture which embeds respect, integrity and welcome and an 
organisation in which people are engaged and empowered to enable the Cathedral to 
develop and evolve. 
 
Chester Cathedral is committed to equality, diversity and inclusion for all its staff and 
volunteers.    In line with this commitment, all applicants will be considered on the basis of 
suitability for the role of membership of the Nominations Committee regardless of any 
discrimination, including religious affiliation, which is unfair or unreasonable.   
 
 
 
HOW TO APPLY 
Thank you for taking the time to consider joining us.  If you are able to help us, please 

complete our Committee Member Application Form which can be found on the 

Cathedral website  and send with a covering letter to Carolyn Bruce at 

recruitment@chestercathedral.com    

If you would like more information before applying, please send a message by email or 

contact Carolyn on 01244 324756. 
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